
 

 
 

 

COMMUNICATIONS AGENT 
MATERNITY LEAVE REPLACEMENT  

 
The National Battlefields Commission (Government of Canada organization responsible for managing the 
Battlefields Park) wants to hire a Communications Agent. This is a stimulating position in an exceptional work 
environment at the heart of the city. As a member of our dynamic team, you will work in an exciting cultural 
setting.    
 
Duties: 
Under the authority of the Director of Communications and Cultural and Heritage Production:  

 Coordinate the production of promotional material; 

 Plan and implement social media strategies and their everyday management to promote Commission 
activities and messages; 

 Update the website and Intranet; 

 Oversee posting on the Park; 

 Participate in setting up public activities; 

 Prepare and send newsletters and notices to staff; 

 Help the Development and Marketing Officer and the Outreach and Media Relations Officer;  

 Cooperate in press relations and other related tasks. 
 
Requirements and qualifications: 

 College or university diploma in communication or in a related subject, or an equivalent combination 
of education and pertinent experience; 

 Comprehensive knowledge of, and experience with, social media; 

 Excellent French and English, spoken and written; 

 Writing skills and ability to translate; 

 Good computer knowledge and skills (Word, Excel, PowerPoint, Internet, social media); 

 Innate sense of responsibility and task organization, attention to detail, availability, team spirit, 
versatility, dynamism, creativity, good communication and interpersonal skills. 

 
Working conditions: 

 Duration of employment: maternity leave replacement for about one year; 

 Start date (including training): January or February 2018; 

 Salary and employee benefits according to applicable standards; 

 Parking provided. 
 
Please send your resume and a cover letter detailing your qualifications for this position by December 22, 2017 
at the latest to: 
 
The National Battlefields Commission 
390, avenue De Bernières, Québec (Québec) G1R 2L7 
Fax: 418 648-3809 
Email: lila.sciacca@ccbn-nbc.gc.ca  
 
Only the applicants selected for an interview will be contacted. 
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